L R R R e e e e R e e e B

:$:, B

T

e R e T R T

it

L T

Burbank Association of REALTORS®

Auditorium Rental Agreement

With Security Guards
&

Auditorium Rental Rules

Renter’s Copy




BURBANK ASSOCIATION OF REALTORS
2006 W. MAGNOLIA BLVD,, BURBANK, CA. 91506
TELEPHONE: (818) 845-7643 * FAX (818) 845-1862

RENTAL AGREEMENT

In consideration of the payments of § , which includes a Security Deposit (for applicable cleaning, administrative,
repair of damage and cancellation charges) of § . The Burbank Association of Realtors® {"Association"), agrees to
rent its auditorium to : ("Renter"} for the date of and for the
purpose of:

In consideration of the payment of § , the Association agrees to rent to Renter for the purpose of decorating for
the date of . 20

A deposit of § . 18 hereby receipted, with the balance of $ to be paid on or before . 20
Renter agrees and Association acknowledges that the aforesaid deposit will be refunded without question, if the Renter furnishes a
written cancellation notice to the Association ninety (90) days or more prior to the scheduled date of rental. If the Renter gives less
than ninety (99) days notice to the Association, the deposit shall be forfeited if the Association is unable to subsequently rent the
auditorium for the date of the scheduled event. Such refund shall be paid by the Association within ten (10} business days of receipt
of the deposit from a new Renter. Renter understands that any cancellation must be in writing, and the date of delivery decides

the date in establishing the ninety (90) day period. This paragraph is acknowledged as understood by the initials appearing
here:

Renter :Association Rep.

IT IS FURTHER AGREED AS FOLLOWS:

1. Association will allow use of the auditorium from (Time); . to (Time): .on
(Date): 20 Association agrees to alfow use of the auditorium from (Time) to
(Time): . on (Date); .20___, for the purpose of decorating the auditorium.

2. If alcoholic beverages are to be dispensed for a charge, Renter will secure and provide the Association with a copy of

the Alcoholic Beverage Control Permit.

Renter agrees to be responsible for reasomable cleaning of the Auditorium. The Association and the Renter agree that
cleaning charges shall be deducted from the Renter's Security Deposit at the rate of $_75.00 (dollars). Renters are
responsible for cleaning up their trash and throwing it away in the back trash bin. Renter recognizes that this is only an
estimate of cleaning charger and that the actual cost of cleaning charges wili determine the amount deducted from the Security
Depaosit.

L)

4, Renter will be responsible for the removal of all their belongings when they vacate. If Renter needs to store anything
beyond the terms of this contract, arrangements must be made in advance with the Association Staff, Renter assumes full
responsibility for their belongings while they are on the Association premises. Renter assumes full respensibility for the
actions of their guests, invited, or uninvited, while they are on the premises. Responsibility extends o 100° (feet) from
the Burbank Association of REALTORS® property,

5. The Association agrees to refund the Security Deposit, less applicable cleaning charges, as long as there is no damage from
theft, vandalism or unreasonable use while under the control of the Renter. Should any damage occur, renter agrees that the
Security Deposit shall be heid for restitution and repair. Renter further agrees that a fee of twenty-five dollars ($25.00) will
be deducted from the Security Deposit for administrative costs incurred by the Association in undertaking the repair of any
damages from theft, vandalism or unreasonable use. Shouid the Association suffer damage in excess of the Renter's Security
Deposit, Renter agrees to reimburse the Association for such loss.

Renter :Association Rep.

6. No smoking, drinking or eating is allowed in the siage area.

7. The Association or any of its agenis or representatives, may enter the auditorium at any time for the purpose of
inspecting the use which is being made of it. If at anytime the Association or its agent determines, in their sole discretion, that
the auditorium is subjeet to being damaged or is not being used properly, the Association may immediately terminate

{continue next page)



BUREBANK ASSOCIATION OF REALTORS®
RENTAL AGREEMENT (CONTINUED)

106,

the right to use the facility. Upon receiving such notice, the Renter
shall immediately restore the auditorium to its original condition. Failure of the Renter to do so shall result in the loss of the
total security deposit and, in addition, any other expenses incurred by the Association in connection with the Renter's use of
the auditorium.

Renter acknowledges that it will be in control of the activities and use of the auditorium. Renter also acknowledges that
it has assured, and does hereby confirm such assurance, that the auditorium will be only used for lawful purposes in
conformance with ai! applicable laws and regulations. Therefore, Renter agrees to indemnify, hold free and harmiess,
assume liability for and defend the Association or any of its directors, officers, agents and employees, and each of them,
from any and all liability, claims, demands, damages, costs, and expenses including, but not imited to, all attorney's
fees, courtcosts, investigative and discovery costs, relating to or arising from any damage to any and all persons,
including death, or property, whether claimed as or resulting from or arising out of the use of the auditorium or Renter's
actions thereon. Defense fees and costs advanced by the Association or its affiliates shall be reimbursed by Renter on
demand. The provisions of this paragraph shall cover the feesand costs of any appeal, including; those invoived in
interpretation of this clause.

Renter agrees to pay for the services of ____security guards from (Time:) to (Time)
on {Date): ,20___, at the rate of $20.00 /hour/per guard. Guards will be required for a period of
hours. The number of guards required herein is based on a representation by Renter that the aumber of guests wili be
Should the guests exceed the number noted herein, or shouid the security guard, at hig sole discretion, determine that other
circumstances warrant additional security guards, the security guard has the right to add additional guards(s). Renter
agrees to pay for any additional guards(s). '

Renter acknowledoes that there is no handicap access to the upstairs auditorium.

Renter acknowledges receipt of a copy of this agreement. - Signed this day of , 20
at Burbank, California.

BURBANK ASSOCIATION OF REALTORS® -

REPRESENTATIVES SIGNATURE

RENTER: ACCOUNTING:

RENTAL FEE $
RENTERS NAME (Print)

SECURITY DEPOSIT $
ADDRESS *SECURITY GUARDS FEE 3

TOTAL $
CITY, STATE, ZIP CODE

DEPOSIT AMOUNT PAID $
HOME TELEPHONE NUMBER {Date & Receipt #)

BALANCE DUE &

WORK TELEPHONE NUMBER

(Paid: Date & Receipt #)

DRIVER’S LICENSE NUMBER EXP DATE

RENTER’S SIGNATURE




Burbank Association of REALTORS®
Rental Rules for A uditorium

decisiop-making steps that are reguired. As in all areas of hurnan endeavor, however, there are arsas of potential
problems. This list of “Rental Rujes” is intended to explain our Auditorium Policy with regard to use of de facility
and to secure your understanding and Support.

The condition and appearencs of the facility and its equipment depends largely on the treatment and peperal respect
it receives during your event. As the Host in the rental of our Taclity you become responsibie for #'s care 2 well
as all activities that take place during the event. No unruly behavior will be wlerated within the premises or any
arsa adiacent thereto, At management's option, unruly behavior will result in the earfy cancellation of your event
with no refund of funds _

KTTCHEN:
The kitchen is not designed Jor eooking - it is 1o be vsed for warming and assembly only!  All food subsunces,
material, and service eguipment is.1o be removed from the Ktchen immediately after your event.

CATERYRS: :

Caterers responsibilities; Clean off all tables, put all trash in trash barrels, make sure there are no foreign ftems in
the garbage disposal, leave sinks, cutiing boards, ovens, gills, burners, & floor in Kitchen clean, tum off lights &
the a¥r conditioner. (In general clean up any messes)

ALCOHOLIC BEVERAGES:
No one ghall consume any alcohoiic beverage or any other beverage oumide of the premises, Le. sidewalics,
parking lots or areas adjacent to the building.

Two (2) portable bars are available for your use. Ice should be placed in & plastic conminer and nor set on the
carpet arez unless plastic is placed under the container. '

If alconolic beveragas are to be soid then & copy of the ficense to sell alcoholic beverages must be prasented oo the
Burbank Associstion of REALTORS® prior to the svent.

DECORATIONS:

Decorations are not permittsd on doors and painted walls. No tmpe of eny kind (scowh, celiophane, duct or
adhesive masking). Ne glue guns are to be nsed in puting up decorations. Thumbtacks may be used 1 hejp with
decorations on the paneis on the walls, NO NAILS, PINS, SCREWS, STAPLES OR THUMB TACKS ON

THE WALLS, POSITIVELY NO RICE, CONFETTL BIRD SEED, GLITTER, CANDLES OR SILLY
STRING,

I wsing balloon, they must be attached to streamers so that Host may easily remove them from the
premisss at the conclusion of your event,

" DAMAGES TO FACTLITY/ROUIPMENT

If the suditorium or porton thereof, or any equipment shal] be demeged, marred or defaced by the act, default, or
negligenze of the lessee, his employze(s), parons, guests or Buy person admitted 10 the facility by said lesses, the
izssee will pay to the Association from fhe Security Deposit such sums as the Association shall determins 10 pe
Becessary 10 restore the facility or such squipment to its condition prior ro such damage,



SECURITY GUARDS:

To ensure wroper use and cantrol of facilities and eqUIpmErEt, security guards are required at all functions. A
minimum of two (2) security guards shall be provided unjes 5 otherwise determined by the Executive Office or
hisher designated representative, The applicant shall pay foar all cost for the security guards. The cost of the
Security guards is in addition to any other facility wser fees and deposits. (See paragraph 11 of contract regarding
security guard authority) Noiz: if you contrast to midnight he security puards will ask you to have your pest
leave at 1 1:30pm to aliow you time to begin clean up.

MISCELL A NEOTIS
There will be no food, drink, or smoking on the stage arss.

The Aunditorium is never to be left unattended; user is raspons£hle for the auditorium from the time it is contected
for until closing.

Beer kegs or anything else that may cause damage or mess must have protection to prevent such damags and mess,
Parking lot is aiso a responsibility — charges will be deducted i surrounding ares is left in 2 messags or damages.
No sittine on anv of the tables! Any tabies damaged by the user will be replaced out of the users deposit

No iaiﬁring ts allowed in the parking lot &fsa,

A wali-throngh by the user and the designated representarive Shall be taken when the user comes 1o pick up the key
to the auditorium.

-
-

You will need to bring a list of your guests 1 the event; the number of geests you allow in must not exceed your
coptractive agreement of people. Yon are responsible for convirolling this nomber according to your contract.

HALL RENTAT DEPOSIT REFUND AGREEMENT: |
The Renter understands that fhe deposit for the auditorium will not be refunded uriil the second week of the
following month after the event - afier ali of the bills (clemning, security guards, and/or repairs) have besn
completed, :

Renter’s Initials Rep’s Initials

I have read these ruies and agree fo abide by them:

Signenrre of Reqrer Dare

(Piease print name of person siener) Association Represemative’s Signamre
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Burbank Association of REALTORS®
2006 W. Magnoha Blvd, Burbank, CA 91506

Phone:(818) 845-7043 Fax: (818) 8§45-1802
www.burbankrealtors.org

Credit Card Authorization Form

NAME:

{Please print clearly) (First) (Last)

PHONE:

*1 authorize Burbank Association of Realtors® to debit my credit card for the following:
(Circle one)

Input Listings $25 Thursday Caravan §5 Annual Board Dues

Listing Change §5 Thursday Rentals $6 Reciprocal Member Fee $60
Pictures (3 Pictures $5) MLS Dues Event or Seminar

Other

“We can not process your credit card if you do not provide the above information”

Total amount to debit credit card $

Type of credit card (Mark one)

visa ] MASTER CARD [l amerICAN EXPRESS )

CREDIT CARD ACCOUNT #

CREDIT Card Security Code Billing Zip Code

{Mandatory) (4 or 3 digits pumber on back of your Credit Card)  (Mandatory)

EXPIRATION DATE:

AUTHORIZED SIGNATURE:




